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Code of Conduct and Disciplinary Rules

Our purpose at Jaipuria School of Business (JSB) is the pursuit of knowledge through
scholarship and research. teaching and general development of students, and dissemination of
knowledge and learning to society at large. The freedom to teach and to learn depends upon
the creation of appropriate conditions and opportunities in classrooms, lecture halls, and the
campus as a whole. All members of the academic community, namely faculty, students, and
staff share the responsibility for securing and sustaining the general conditions conducive to
this freedom.

Disciplinary regulations protect the well-being of the academic community by defining and
establishing certain norms of behaviour. The disciplinary system establishes procedures for a
fair hearing, including advising individuals fully, of the charges against them, affording them
ample opportunity to speak on their behalf, and requiring a clear explanation of their rights of
appeal. Since rigid codification and relentless administration of rules and regulations are not
appropriate to an academic community, the rules and policy statements that follow serve
mainly to clarify commonly accepted standards of conduct within our institution.

Code of Conduct

Expectations from the student cominunity as regards appropriate conduct within
the campus and classrooms, are outlined below.

Academic Integrity

The quality and integrity of student's academic work is extremely important. Maintaining
basic honesty in one's work,words, ideas, and actions is a principle to which students must
adhere.

The use of any "outside source" (ie., any work, published or unpublished, by any person other
than the student without proper acknowledgement) will be considered as plagiarism. '

Any quotations, however small, must be placed in quotation marks ?r .clearly mdel?ted
beyond the regular margin. Any quotation must be accompanied (either. within the text or in a;
footnote) by a precise indication of the source-identifying the author, title, place, and date 0




publication (where relevant), and page numbers. Any sentence or phrase which is not the
original work of the student must be acknowledged.

Any material which is paraphrased or summa
a footnote or in the text. A thorough rewordin
not relieve one of these responsibilities.

rized must also be specifically acknowledged in
g Or rearrangement of another author's text does

Any ideas or facts which are borrowed should be specifically acknowledged in a footnote or
in the text, even if the idea or fact has been further elaborated by the student. Occasionally, a
student in preparing an essay has consulted an essay or body of notes on a similar subject by
another student. If the student has done so, the student must state that fact and clearly indicate
the nature and extent of their indebtedness to the other source. The name and class of the
author of an essay or notes which are consulted should be given, and the student should be
prepared to show the work consulted to the instructor, if requested to do S0,

The requirement to acknowledge sources is not limited to printed material such as books or
journal articles. Information is now readily available through many newer media, including
text and images on the World Wide Web, CD-ROM, and electronic mail. Information or

quotations from any of these sources must be properly cited.
During the course of an in-

class examination, the failure to follow examination procedures as
set forth by the faculty member(s) who oversees that examination will be considered as
violation of code of conduct and will attract penalties.

Communication

It is suggested that F aculty should be respectfully greeted and addressed whenever one meets
them both in and outside the classroom.

Members of management have to be duly wished and respected whenever students meet them
on campus.

Emails addressed to faculty and staff should have proper salutation and closing. Staff

members should be greeted and respectfully addressed. Basic etiquette should be followed in
informal communication with peer group.

Misuse of JSB name or logo in any communication or action will be considered as
indiscipline. :
Misrepresentation of information or facts about JSB or any of its members will be considered
as indiscipline.

Meeting hours with Program Office and Placement Office will be 3:00 pm to 4.30 p.m. from
Monday to Friday. Students can also meet faculty at the stipulated time given by the faculty.
Students must take prior appointments with faculty in case they wish to meet them.

Harassment

Unwelcome verbal or physical behaviour which is directed at a person baseq ona ;l)lrotcc:;cei
characteristic, when these behaviours are sufficiently severe and/or DEVASEHCED a;':ions
effect of unreasonably interfering with a student's educational experience, working condi



Students are not allowed to use their mobile phones during the class or guest lecture or
examination.

Use of laptops or any other electronic gadget in the classroom will be allowed subject to
requirement and prior permission of the faculty.

If a student is found violating rules pertaining to the usage of mobile phones in class, the
phone will be confiscated for the entire term or a minimum period of two weeks with a fine
0of Rs.2500 per offence of this kind.

Code of Conduct on Campus

Following actions and behaviour will be considered as acts of indiscipline and are not
allowed. If these are violated there will be penalties imposed on the violators as per the rules
of the Program Office.

* Absenteeism from seminars, workshops, guest lectures, and other activities organised
by the institute

* Not wearing the Identity card when on campus

* Rude and abusive behaviour of any kind anywhere on camous

* Any kind of misbehaviour with peons, guards, and other sta ffmembers

e Sitting around in the stairs and common passages or places not authorized to sit

* Smoking, gambling, drinking or intake of any alcoholic/toxic substance within the
campus premises

* Indulging in any action resulting in injury to other students as well as one self

e Ragging of any student

* Any form of sexual misconduct, exploitation, and harassment Physical intimacy with
any other student beyond socially accepted norms

e Littering in campus premise
* Defacing any part of Institute's property

Dress Code

Students are expected to be properly groomed and professionally attired every day.

Clothes should be comfortable and sufficiently loose to facilitate work without physical
restraint. Students should be dressed modestly in a respectéble and professional manner.

On formal occasions such as classes, interviews, guest lectures, corporate presentations,
seminars, workshops and special activities, students are expected to wear formal uniform as
designed by the Institute.

Wearing heavy ornaments and/or jewellery on campus is discouraged. Make up should be
sober and unobtrusive. Hairstyle should be neat,

Gentlemen are expected to be well groomed.

Students are allowed to dress in Casuals on Saturdays. This would allow students to wear
Collared T-Shirts and Jeans which are not torn or patched. Round neck T-Shirts or Sleeveless
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In case of repeated violation of the above-mentioned norms or any
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gmu aintained in the institute premises. Maski
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important for the safety of all, :

Sexual Harassment

The Instltute has a pollcy:for Mel't
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a. Assault (alway.if I h}fé‘ cal)

b. Harassment (always non ical with sexual intent)
c. Using chlldren es
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